Job Description

Job Title: Pool Manager

GENERAL DESCRIPTION:
The Pool Manager oversees daily operations of the city pool, enforces policies and procedures, and
maintains positive public relations

ESSENTIAL DUTIES:

e Prepares work schedules.

e Schedules swimming lessons and parties.

e Inspects lifeguard timesheets for accuracy and is responsible for turning in to City Secretary.

e Track pool attendance, balance cash drawer and submit daily deposits to City Hall as instructed.

e Insure proper operating conditions of pool facilities.

e Handle first aid problems. Incident Reports are mandatory for all first aid given.

e Maintain proper staff rotations during working hours.

e Maintain discipline at the city pool and supervises all staff enforcing staff policies and rules.

e Maintain public relations through social media and in person

e Document all disciplinary problems and report to the City Secretary.

e Ensure facilities are kept clean and staff properly completes all assignments.

e Oversee all inventory for the pool, including concessions, cleaning supplies, and other necessary
items. Must inform City Secretary of needed purchases.

e Report all maintenance needs to City Secretary or Parks and Recreation Supervisor.

e Confirm gates and doors are locked before leaving premises at closing time.

e Other duties requested by City Secretary.

EDUCATION, EXPERIENCE, AND CERTIFICATIONS:

e High School Diploma or GED
e Must be a Certified Lifeguard, CPR & First Aid Certified (Training will be provided)

CONDITIONS OF EMPLOYMENT:
e Background check is required
PHYSCIAL DEMANDS:

Must be able to talk and hear

Must be able to lift fifty (50) pounds or more frequently
Required to frequently stand, sit, kneel, crouch
Required to do physical labor for several hours a day

WORK ENVIRONMENT:

e The job is performed outdoors and has a relatively high noise level.

This job description may change at any time as directed by the Board of Aldermen or City
Secretary.
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